
Planning Application 
PJR-001 

09/13/2018

Application Type(s): File # 
 Admin Cert. Compliance   Design Review Admin.  Minor Subdivision   Use Permit 

 Design Review Full  Voluntary Merger   Variance 
 General Plan Amendment  Ordinance Interpretation   Zone Change 

Ag. or Timber Preserve/Contract  
Conditional Cert. of Compliance   
Cert. of Modification   Lot Line Adjustment  Second Unit Permit   Other: 

 Coastal Permit   Major Subdivision  Specific/Area Plan Amendment 
 Zoning Permit for:  

By placing my contact information (name, address, phone number, email address, etc.) on this application form 
the and submitting it to Sonoma County PRMD, I understand and authorize PRMD to post this application to 

internet for public information purposes, including my contact information. 

PRINT CLEARLY
APPLICANT 

Name 

Mailing Address 

City State Zip 

Day Ph (      ) Email 

Signature Date 

OWNER (IF OTHER THAN APPLICANT)  
Name 

Mailing Address 

City State Zip 

Day Ph (      )  Email 

Signature Date 

Billing Responsible Party (At-Cost Only) Applicant Owner Other:

OTHER PERSONS TO RECEIVE CORRESPONDENCE 
Name/Title 

Mailing Address 

City State Zip 

Day Ph  (      ) Email  

Name/Title 

Mailing Address 

City State Zip 

Day Ph  (      ) Email 

PROJECT INFORMATION 
Address(es) City 

Assessor’s Parcel Number(s) 

Project Description 

Acreage Number of new lots proposed 

Site Served by Public Water?  Yes   No Site Served by Public Sewer?    Yes   No 

TO BE COMPLETED BY PRMD STAFF 
Planning Area Supervisorial District 

Current Zoning  

Critical Habitat Urban Service

NPDES Williamson Act

Groundwater 1 / 2

Availability 3 / 4

Subject to EX
CEQA YESGeneral Plan Land Use Parcel Specific Policy 

Specific/Area Plan  

Application resolve planning violation?    Yes   No Violation?  Yes    No File No. 

Penalty application?   Yes  No Previous Files 

Application accepted by Date 

Approved by Date 

Sonoma County Permit and Resource Management Department 
2550 Ventura Avenue, Santa Rosa, CA, 95403-2829, (707) 565-1900 

Project Description 

City 

Vacation Rental Use

Justin Hilton

 PO Box 142229

512    402-0068 hilton.acctng@gmail.com

12801 Graton Road Sebastapol
074-010-012-000

use as Short Term Rental

Austin 78714TX

12.27.2021

James D Lofton

PO Box 142229
Austin TX 78714
915 630-8296 jdlofton.hiltonproperties@gmail.com



Indemnification Agreement
PJR-011 

"As part of this application, applicant agrees to defend, indemnify, release and hold harmless the 
County, its agents, officers, attorneys, employees, boards and commissions from any claim, action 
or proceeding brought against any of the foregoing individuals or entities, the purpose of which is 
to attack, set aside, void or annul the approval of this application or the adoption of the 
environmental document which accompanies it. This indemnification shall include, but not be 
limited to, damages, costs, expenses, attorney fees or expert witness fees that may be asserted 
by any person or entity, including the applicant, arising out of or in conjunction with the approval 
of this application, whether or not there is concurrent passive or active negligence on the part of 
the County. If, for any reason any portion of this indemnification agreement is held to be void or 
unenforceable by a court of competent jurisdiction, the remainder of the agreement shall remain 
in full force and effect." 

Applicant Name Applicant Signature 

Owner Name Owner Signature 

Date File No. 

NOTE: The purpose of the Indemnification Agreement is to allow the County to be held harmless 
in terms of potential legal costs and liabilities in conjunction with permit processing and 
approval. 

Sonoma County Permit and Resource Management Department 
2550 Ventura Avenue �   Santa Rosa, CA �   95403-2829 �   (707) 565-1900 �   Fax (707) 565-1103 

sennis S:\Handouts\PJR\PJR-011 Indemnification Agreement.WPD rev: 9/29/06 



  

Vacation Rentals 
PJR-096 

PURPOSE: To summarize the regulations of the Sonoma County Zoning Ordinance for Vacation 
Rentals. 
 
BACKGROUND: Vacation Rentals are the rental of a private residence for periods of 30 days or less 
when the owner does not remain in residence during the rental period. Vacation Rentals do not include 
Bed and Breakfast Inns permitted in accordance with the Sonoma County Code, or occasional home 
exchanges that are not otherwise subject to Transient Occupancy Tax (TOT). Vacation Rentals also do 
not include Hosted Rentals of one room (see Sonoma County Code Section 26-88-118). Vacation 
Rentals must meet Performance Standards to ensure compatibility with surrounding residential uses.  
 
Vacation Rentals may be conducted in homes in single-family residential zoning districts (AR, RR, and 
R1), commercial districts C2, LC, and K, and in agricultural and resources zones including LIA, LEA, 
DA, and RRD. Vacation Rentals are not allowed in the higher-density residential districts (R2 and R3) 
or on lands within an Agricultural Preserve that are subject to a Land Conservation Act (Williamson Act) 
Contract. Vacation Rentals may not take place in second dwelling units nor in farm family, agricultural 
employee, farmworker or in non-habitable structures, or non-habitable portions of structures. Cultural 
events including lawn parties, weddings and similar activities are prohibited in Vacation Rentals.  
 
A Zoning Permit or Use Permit is required for all Vacation Rentals. Vacation Rentals with up to five 
guest rooms or sleeping areas require a Zoning Permit (see PJR-001), while larger Vacation Rentals 
require a Use Permit (see PJR-010). Vacation Rentals that do not meet one or more of the attached 
Performance Standards may still be allowed with a Use Permit. Vacation Rentals with five or fewer 
guest rooms or sleeping areas do not require a Building Permit for change of occupancy; however, 
larger Vacation Rentals may require a Building Permit for change of occupancy, and must meet 
accessibility standards under the Building Code.  
 
PROCEDURE: The applicant submits a complete Vacation Rental Zoning Permit application to the 
Planning Division at the Permit and Resource Management Department (PRMD) zoning cubicle. The 
Planner verifies that the proposed Vacation Rental will comply with all Performance Standards and 
requirements (see Sonoma County Code Section 26-88-120). Each applicant and Property Manager 
must also sign a Vacation Rental Affidavit which is an agreement to comply with the Vacation Rental 
Performance Standards, and to register with the Sonoma County Treasurer-Tax Collector for payment 
of TOT. The applicant must provide proof of current TOT payment status from the Sonoma County 
Treasurer-Tax Collector’s office and TOT certificate number. The applicant must also designate and 
provide contact information for the qualified property manager located within 30 miles who is available 
24-hours a day during all rental periods to respond to any issues or complaints. Following review and 
approval a copy of the approved Vacation Rental Permit, the Vacation Rental Performance Standards 
for posting inside the unit will be provided to the applicant by mail.  
 
APPLICATION SUBMITTAL MATERIALS: The application must include all of the following: 
 
1. Zoning Permit (PJR-001) or Use Permit application (PJR-010) signed by all property owners. 
2. An 8" x 11" site plan that clearly identifies all structures on the property and their uses; the 

access to the property (public road, private road, driveway); the proposed parking; and any 
outdoor areas that will be made available as part of the Vacation Rental (pool, spa, etc). 

3. An 8" x 11" floor plan that identifies all rooms in the home or structures, including the number 
and location of bedrooms and sleeping areas. Exits must be clearly shown. 

4. A completed and signed Vacation Rental Supplemental Application and Affidavit (see attached). 
5.  A completed and signed Property Report Checklist (see attached) 
6.  A signed Indemnification Form (PJR-011). 
7. Filing fee - see the current PRMD Project Review Fee Schedule. 
 

 
 

Sonoma County Permit and Resource Management Department 
2550 Ventura Avenue  Santa Rosa, CA 95403-2829 (707) 565-1900     Fax (707) 565-1103 

4/14/2016 VStarr 



 

 
Supplemental Application and Affidavit 

   

Property Name or Fictitious Business Name (if any)  Owner Name 

Vacation Rental Address   Address of Property Manager 

Property Manager Name or Co. Name  Property Manager 24 hour contact Phone 

Property Manager Phone/Owner phone if no Management 

Co. 

 Transient Occupancy Tax (TOT) Certificate Number 

 
Proposal (including number and description of structures be specific): ___________________________ 
 
___________________________________________________________________________________ 
 
___________________________________________________________________________________ 
 
 
Total Number of Guest Rooms Proposed: ____ Number of Parking Spaces: ____off-street ___on-street 
 
Maximum Allowable Overnight Occupancy Proposed: ____, not including children under 3 years of age 
 
Maximum Allowable Daytime Occupancy Proposed: _____, not including children under 3 years of age 
 
 

Sonoma County Permit and Resource Management Department 
2550 Ventura Avenue  Santa Rosa, CA 95403-2829 (707) 565-1900     Fax (707) 565-1103 

4/14/2016 VStarr 



 
 

VACATION RENTAL AFFIDAVIT 
 

This is to acknowledge that I, __________________________________________________________, 
in applying for a Vacation Rental Permit pursuant to Section 26-88-120 of the Sonoma County Code, do 
hereby agree to abide by and conform to the Vacation Rental Performance Standards set forth in the 
approved permit, and all other provisions of the Sonoma County Code pertaining to the conduct of 
Vacation Rentals. I further acknowledge that a Vacation Rental Permit does not grant an entitlement to 
the property, but rather to the property owner, which permit automatically expires upon property sale or 
transfer with no further action required on the part of the County (permit runs with the owner, not with the 
land). 
 
I understand and agree that the attached Vacation Rental Performance Standards and limitations shall 
be posted in a prominent place within the Vacation Rental and included as part of all rental agreements, 
and that all advertising and web listings will conform to these approved occupancy limits and standards. 
 
I hereby also acknowledge that the approval of this Vacation Rental Permit shall in no way permit any 
activity contrary to the Sonoma County Code, or any activity which would constitute a nuisance under 
state or local law. I understand and acknowledge that the approval for use of this private residence as a 
Vacation Rentals are based on my representations to PRMD staff, and does not in any way constitute an 
evaluation or determination of legal or Legal Non-conforming status of the improvements on this site. I 
further acknowledge that it is my responsibility, as property owner and/or applicant, to ensure that the 
conduct of this Vacation Rental is not contrary to any covenant, code or restriction which may govern the 
property on which the Vacation Rental will be conducted, which property address is referenced above. I 
acknowledge that any misrepresentation made by me or by my agent in applying for this permit 
may render the permit invalid. 
 
 
______________________________________________________________Date_____________ 
Signature of Property Owner 
 
 
______________________________________________________________Date______________ 
Signature of Property Manager or Designated Representative  

Sonoma County Permit and Resource Management Department 
2550 Ventura Avenue  Santa Rosa, CA 95403-2829 (707) 565-1900     Fax (707) 565-1103 

4/14/2016 VStarr 



 
VACATION RENTAL PERFORMANCE STANDARDS 

 
1. Limitations on Structures: The Vacation Rental may be conducted only within a legally established 

single-family dwelling and guest house. Two residences may be used if the total number of guest rooms 
does not exceed five. No more than one Vacation Rental use is allowed per property. When two separate 
structures are used as a part of the Vacation Rental, they must be rented to the same party. Vacation 
Rentals are not permitted in a second dwelling unit, farm family, agricultural employee or farmworker unit, 
nor on property within an Agricultural Preserve under a Land Conservation Act contract. 

 
2. Guest Rooms: Vacation Rentals may have a maximum of 5 guestrooms under a Zoning Permit. The 

approved number of guest rooms will be listed on the Vacation Rental Permit. 
  
3. Overnight Guests: Vacation Rentals are limited to a maximum of 2 guests per guestroom plus 2 additional 

guests per property. This limit will be listed on the Vacation Rental Permit. All advertising must conform to 
the approved occupancy limits. 

 
4. Daytime Guests: In addition to the overnight occupancy limit above, an additional 6 non-registered guests 

may visit the Vacation Rental during the day. The maximum number of guests allowed at any one time 
during the day is the overnight occupancy limit +6. Children under 3 years of age are not included in the 
occupancy limits. Events, lawn parties, weddings or similar activities are prohibited.  

 
5. Parking Requirements: Each Vacation Rental must provide at least 1 on-site parking space for a rental 

with 1 or 2 guestrooms, and at least 2 on-site parking spaces for a Vacation Rental with 3 or 4 guestrooms.  
Larger Vacation Rentals must demonstrate adequate parking with a minimum of 3 spaces. At the Planner’s 
discretion, on-street parking may be considered to meet a portion of the total parking requirement when the 
applicant can demonstrate that adequate road capacity and public safety will be maintained. Vacation 
Rentals are limited to a maximum of 1 vehicle per bedroom.  

 
6. Sewage Disposal: A properly functioning sewer connection or septic system must be maintained at all 

times. For homes on a conditional septic system, the maximum overnight occupancy for Vacation Rentals 
will be limited to the design load of the septic system. 

 
7. Quiet Hours: Quiet hours are from 10:00 p.m. until 7:00 a.m. Outdoor activities during this time must be 

limited to those that comply with the nighttime noise limits of the General Plan Noise Element. Outdoor 
amplified sound is prohibited at any time.   

 
8. Technical Codes: A Vacation Rental shall comply with all of the Codes adopted by reference at Sonoma 

County Code Section 7-13 (including the Uniform Building Code, Uniform Plumbing Code, National 
Electrical Code, Uniform Fire Code, and Uniform Mechanical Code). Certain clearances may be required 
as determined necessary by the director. The Vacation Rental cannot require any utility services 
modification that would be classed as commercial or industrial in load or design. 

 
9. Emergency Contact Information: The applicant must provide a current 24-hour working phone number of 

the property owner, property manager or other designated representative who can respond on-site to 
issues or complaints within 30 minutes. Any changes must be reported to PRMD and all neighbors within 
30 days.  

 
10. Pets: Vacation Rentals allowing pets must provide a means to ensure that animals are secured on the 

property at all times. Continual nuisance barking by unattended pets is prohibited. 
 
11.  Advertisements: All listings and advertisements must include the property’s TOT certificate number, quiet 

hours, and maximum number of guests and vehicles.  
 
 
 
 
 
 
 
 
 

Sonoma County Permit and Resource Management Department 
2550 Ventura Avenue  Santa Rosa, CA 95403-2829 (707) 565-1900     Fax (707) 565-1103 

4/14/2016 VStarr 
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	Applicant: Justin Hilton
	Owner: same
	File No: VCM20-0457
	ResetForm: 
	Property Name or Fictitious Business Name if any: Occidental Creekside
	Owner Name: The Hilton Millaire Trust
	Vacation Rental Address: 12801 Graton Road, Sebastopol CA  95472
	Address of Property Manager: 3863 Primrose Ave, Apt A Santa Rosa CA 95407
	Property Manager Name or Co Name: Robin Manning
	Property Manager 24 hour contact Phone: 1-512-402-0068
	Property Manager PhoneOwner phone if no Management: 1-707-490-6901
	Transient Occupancy Tax TOT Certificate Number: 3872N
	Proposal including number and description of structures be specific 1: Entire cabin (1 structure) 
	Proposal including number and description of structures be specific 2: used for rentals
	Number of Parking Spaces: 4
	offstreet: 2
	onstreet: 0
	not including children under 3 years of age: 9
	not including children under 3 years of age_2: 9
	This is to acknowledge that I: 
	Date: 12.27.2021
	Date_2: 


