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February 18, 2025 
 
 
Chris Bowland  
PO Box 129 
Bodega Bay, CA 94923 
 
 

Re: Notice of Project Status 
 File No. LIC24-1264 

Site Address: 1480 Bay Flat Rd, Bodega Bay, CA 94923 
APN: 100-080-002 
 

We have completed our initial review of the above referenced application for a Vacation Rental License. 
Your application was received (paid) on January 10, 2025, and processing has begun. Based upon the 
information submitted, we have determined that your application is complete for processing; however, 
additional information is needed to confirm the proposal meets the requirements of County Code 
Sections 4-200-210. The following lists the information that will be required prior to initiating further 
processing of the license:  
       

1. Transient Occupancy Tax Number 
 

a. County records indicate there is no TOT account associated with 1480 Bay Flat Rd. A TOT 
account was found for 1355 Hwy 1 with TOT number 4633N. Please contact the tax 
office or tot@sonoma-county.org to obtain a TOT number for 1480 Bay Flat Rd.  
 

2. Vacation Rental License Addendum 
 
The following is required to complete this item: 
 

a. Please submit a Vacation Rental License Addendum (attached) covering the 
requirements of the Planning Application (PJR-001), Indemnification Agreement (PJR-
011), and Vacation Rental License Application and Affidavit (PJR-146).  
 

3. Preliminary lighting plans located on the site plan. A site plan is required for vacation rental 
permit and vacation rental license applications. These plans must comply with the following: 
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(a) Format. All site plans must be legible and drawn to scale. All site plans must include 
a bar scale, north arrow, project name/applicant, name of preparer, date prepared, 
and date of last revision. The plan must be saved as a PDF. 

(b) Existing Structures and Features. Show and label the use of all existing structures 
and outdoor use areas including pool/spa, patios, parking areas, accessory 
structures, fences, and outdoor burning areas (e.g. gas grill or gas firepit), and 
recycling/garbage bin storage location. Include addresses, dimensions, and total 
square footage of structures. Identify existing roads, driveways, access gate, 
waterways, drainage features, wells, and similar features. 

(c) Parking and Access. Identify the location, types, and total number of parking spaces 
for vehicles on and off the site, and access to the property (e.g. public or private 
road, driveway). 

(d) Lighting. Identify the location of all exterior light fixtures. 
 
The following is required to complete this submittal item: 
 

a. Please submit a site plan.  
 

 
Please submit all the required information by March 20, 2025. Your cooperation and prompt attention 
to complete this application would be greatly appreciated.   
 
We would welcome an opportunity to meet with you and your project team to discuss all items raised in 
this letter. Likewise, if you have any questions regarding this request or need some clarification or 
additional time to compile the information, please contact me at (707)565-1392 or 
Katerina.Mahdavi@sonoma-county.org. 
   
 
Katerina Mahdavi 

Project Planner 
 
 
c: File No. LIC24-1264 

Hannah Spencer, Supervising Planner 
 

 
Enclosure:  Example Vacation Rental License Addendum 
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